References the right way (revised 2011.06)

Your references appear in two places: in the text and in the reference section at the end of the paper.  First, for material in the text remember the following points:
1. Any material that is based (even distantly) on someone else’s work must be cited. 

2. “Someone’s work” could include ideas, data, or quotations. 

3. This is true of both printed material and virtual material (i.e., from the Internet). 

4. A positive note: Citing another person’s work usually strengthens your work. 

5. If you use material from a specific page, include the page number(s). This is generally done with quotations.

6. The basic intratextual form is (author’s family name, year of publication). In the reference section you’ll include detailed information so the reader can easily find the material is he/she desires.   
Second, for material in the reference section you should have detailed information as shown below.
Webpages—remember there are five parts. 

Hudson, J. M., & Bruckman, A. (n.d.). Disinhibition in a CSCL environment. Retrieved June 14, 2005, from http://mewmedia.Colorado.edu/cscl/87.html

Aldrich, B. (2007). Saving time, saving energy. Retrieved September 2, 2008, from http://www.energy.ca.gov/daylightsaving.html
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1. Hyperlinks should not be active (i.e., they should not be BLUE)
Hudson, J. M., & Bruckman, A. (n.d.). Disinhibition in a CSCL environment. Retrieved June 14, 2005, from http://mewmedia.colorado.edu/cscl/87.html
Hudson, J. M., & Bruckman, A. (n.d.). Disinhibition in a CSCL environment. Retrieved June 14, 2005, from http://mewmedia.colorado.edu/cscl/87.html

2. If you use Wikipedia, use the term you are searching for (not Wikipedia!)
Wikipedia. (2008). Retrieved June 4, 2007, from http://ja.wikipedia.org/global_warming 

Global warming. (2008). Retrieved June 4, 2007, from http://ja.wikipedia.org/global_warming 

3. If you use a search engine, do not include a long string of garbage…
Global warming. (2008). Retrieved June 4, 2007, from http://ja.wikipedia.org/global_warming wiki/%E3%82%A6% E3%82%A3%E3%82%AD%E3%83%9A%E3%83%87%E3%82%A3%E3%82%A2
Global warming. (2008). Retrieved June 4, 2007, from http://ja.wikipedia.org/ global_warming

· Put a comma after June 4, 2007.

· If the URL is long, it’s fine to cut it (as shown in this example). 

Non-English References—
1) In ローマ字、not 漢字

2) Use brackets (the square parenthese) to write a translation of the title. For example: 

No to ieru Nihon [The Japan that can say no]
3) Notice that only the original title is in italics.

4) With Japanese terms, don’t make them into one long word!

英語教師のためのこだわりの旅
( Eigokyōshinotamenokodawarinotabi  

( Eigo kyōshi no tame no kodawari no tabi

(books)

Kawabata, Y. (1948). Yukiguni [Snow country]. Tōkyō: Iwanami Shoten.

Morita, A., & Ishihara, S. (1989). No to ieru Nihon [The Japan that can say no]. Tōkyō: Kobunsha.

(journals)

Source: 実践英語：リーデイング編 (in 英語教育)
Sasaki, M. (2008). Jissen eigo: Reading hen [Practical English: Reading compilation]. Eigo Kyōiku, 57(5), 48-49.

In German, you think? 
Kindt, W. (2007). Konfliktdarstellung und argumentation in literarischen texten [Conflict depiction and argumentation in literary texts]. Sprache und Literatur, 100, 19-41. 

(newspapers)

Source: 不良債権買い取りへ (in the 朝日新聞)
Nishizaki, K. (2008, September 20). Furyō saiken kaitori he [Toward the right to purchase non-performing debt]. Asahi Shimbun, p. 1. 

(Internet) 

Forestry Agency. (2004). Chikyū ondanka bōshi ni mukete [Addressing how to stop global warming]. Retrieved May 27, 2006, from http://www.rinya.maff.go.jp/ seisaku/sesakusyoukai/ondanka/top.html
The above references would then comprise the following reference section. 
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* Note the alphabetical order: Aldrich – Forestry Agency – Hudson – Kawabata –  … 
Notice the correct form!!
1. Go to format (書式) then paragraph (段落) and you’ll see the following window…
2. Hanging indentation of 10 mm (ぶら下げ）
3. Single spacing (行間）　
4. Spacing (after, 6-point or 0.5 lines)
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