Class notes #2-2

Writing 3C, second semester

Monday, September 13

1. Return remaining Contemporary Japan papers  

2. Examples of admit / acknowledge / allow / accept… usage Worksheet #1: 認める
3. E-mail form in English (see email example on homepage) 

a) Five parts

1. greeting / salutation

2. self-intro

3. purpose ( hand in homework, request meeting, ask question 

4. thanks

5. “Sincerely” + name

b) Proper register (formal)

c) Check address! 

d) Subject line (件名)

4. Cause & effect intro  

a) Basic notion: one cause ( three effects OR three causes ( one effect 

b) Note that causes and effects can be either good, bad, or neutral

c) Cause & Effect (C&E) examples
d) C&E practice worksheet
e) Cause & Effect (C&E) vocabulary (next week)

5. References 

a) Used when you use an idea or words from another person or source…
b) Must appear in two places: in the text (short form), and in the reference section at the end of your paper (long form)

c) The styles are decided, so PLEASE follow them! 

d) Let’s look at how information from a reference enters your paper… Imagine you’re writing about daylight savings time (サマータイム).　In your research, you find the following: Saving Time, Saving Energy. Let’s find the information from last week… the URL, the author, the title, the date you checked it, and the date it was made. 

(1) the URL…
[image: image2.png](@ [ttp//mwenerey cago/daylightsavine htm!





(2) the author and the title 

[image: image3.png]SAVING TIME, SAVING ENERGY
Daylight saving ts History and Why

by
Bob Aldrich, Webmaster
California Energy Commission







(3) the date published (look at the bottom of this webpage)
[image: image1.png]Copyright © 1994-2010 California Energy Commission, All Rights Reserved
State of Calforia, Amold Schwarzenegger, Governor

LLast Modified: 08/06/10





(4) Thus, the information would look like this: 
URL: http://www.energy.ca.gov/daylightsaving.html
Author: Bob Aldrich

Title: Saving Time, Saving Energy

Date checked: September 13, 2010
Date webpage published / created: 2010
e) At the end of your paper, this information is in the following style: 

Author / date published / title / date checked / URL 
Aldrich, B. (2010). Saving time, saving energy. Retrieved September 13, 2010, from http://www.energy.ca.gov/daylightsaving.html
** Note the style changes: Bob Aldrich ( Aldrich, B. 




       Saving Time, Saving Energy ( Saving time, saving…



Retrieved ------, from http://…
f) In the text of your paper, it will be in the following, shorter style: 

Surprisingly, in the US the first law concerning daylight saving time was passed in 1966 (Aldrich, 2010). Prior to that time, each state had the option of adopting or not adopting it, which naturally meant that …  

g) Let’s look at our Anne of Green Gables exemplar. First look at the reference section; how many citations are there? Next, find one example of each citation in the text. Note also how exact quotations list the page numbers. 

h) Finally, I will allow only two Wikipedia references per assignment

6. Your summer vacation paper…questions?  

a) MUST be a computer paper—ask if you need help!

b) You need a title page!

c) You should have a good introduction, three body parts, and a good conclusion.  

d) Please hand in your Summer Vacation paper by our next class (by September 22nd)  

e) Length: at least 1.5 pages of text…two pages would be fine ( 

In our remaining time, you may work on your Summer Vacation Paper. Remember that the deadline is our next class.
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