1. Punctuation, Lesson 3
a) Quotation marks: for quoted speech, emphasis, pronunciation

He said, “My favorite author is Haruki Murakami.”
“That’s a wonderful idea,” she said.

“I want to visit Paris,” she said, “to see the beautiful art in the Louvre Museum.”
** Notice the location of commas in these three sentences. **
b) Italics, boldface, and underlining also for emphasis

c) Unusual foreign words (not widely known) should be done in italics with the English translation inside square brackets [ ] 

In Japanese, names are usually written in kanji [Chinese characters] and sometimes in hiragana [Japanese phonetic symbols]. In my case, my family name, Watanabe, is written in kanji (渡辺) and my first name, Saori, is written in hiragana (さおり).

** Notice the spacing in these three sentences. **
d) No CAPITALS FOR EMPHASIS!

e) With your name in English, don’t use all capitals for your family name:
My name is TANAKA ICHIRO. ( My name is Tanaka Ichiro.

f) Brackets, like parentheses, are also like a blanket (wrap around the “inside”); often used for translations

At Tsukuba University there are many kikokushijō [returnee students].

The JET Program has been around for nearly 20 years and is sponsored by the Mombukagakusho [Ministry of Education].

g) If you want to include the pronunciation of a kanji, use single quotation marks.

My family name is Tanaka, which has two kanji: 田 (‘ta’) is a rice field, and 中 (‘naka’) means middle. 

