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Mr. Elwood’s guidelines for computer papers

1. Paper size = A4; use only one side (i.e., not front and back) 

2. Stapling multiple-page papers: the staple is in the upper, lefthand corner

3. Font size = either 11 or 12: Format (書式) ( Font (フォント)

4. Font style = Times New Roman is an excellent choice for academic papers and is the preferred font in many journals; for casual papers I often use Comic Sans MS: Format (書式 ) ( Font (フォント). In Mr. Elwood’s class, all computer papers must be in Times New Roman. 

5. Margins (余白) = 25mm on all sides: File (ファイル) ( Page setup (ページ設定)( Margins (余白)

6. Spacing (行間) = 1.5: Format (書式) ( Paragraph (段落)

7. Paragraph style = either

a) block-style with one empty line between, or

b) left indentation of 2.5 字 or about 1.4cm; set this using Format (書式 ) ( Paragraph (段落)

8. Input = use direct input (直接入力)

9. Text = it’s best to have a clean look, so please use left alignment (左揃え)

10. Documentation = your choice depending on the style of your major, but in linguistics the preferred style is endnotes (i.e., at the end of the text); your path here is Insert (挿入) ( Notes (脚注)

11. Title page = for academic writing, use a separate title page. The easiest way is to insert a page break: Insert (挿入) ( Break (改ページ) ( Page break (改ページ)

12. Title pages usually include the title of your paper, your name, teacher’s name, the class name, and the date (no student number for Mr. Elwood’s class); again, check what your field does. For this class, I would like a particular style (see the next page). Notice that the title is larger than the other information. (Hint: use centering…Control + E) 

13. Because your name should be on every page, I’d suggest adding a header with your name and the paper title: View (表示) ( Header & Footer (ヘッダーとフッター)

On the following page, you’ll find part of a student paper from several years ago. Please format it correctly (
Next, save it on your desktop as YOUR file (hint: give it a correct file name)

How many public holidays do Japan have in a year? The answer is 15. Compare to the other country, like America, which has only a few public holidays, having at least one public holiday in a month (except June and August) may be a remarkable culture. All of the public holidays of Japan have different names and have different origins. Although there is still a custom of those holidays, but now it lost its original meaning, and it is even avoided from some people. Japan has many public holidays, but there are not many people who remember all of the public holidays’ names and dates without a calendar. These attitudes toward the holidays are deeply connected to the keys of improving Japan.

4 out of 15 public holidays used to be anniversaries of the birthdays of Japanese emperors, or concerned with what emperors have done. Emperors have been defined as the symbol of Japan after the World War Ⅱ by Japanese constitution. Thus, this system making the birthdays of them into public holiday may be the part of their role as a symbol of our country. There are also holidays which are common in every country, like New Year holiday, Constitution Memorial Day, National Foundation Day, and May Day. Other than that, Japan has unique holidays which are deeply connected to its climate, such as the Vernal Equinox and the Autumnal Equinox and holidays which are related to Japanese culture, such as Coming-of-Age Day, Children's Day, and Respect for the Aged Day.

Once, Japanese celebrated the holidays by displaying the flag of Japan in front of their house or entrances. The custom has still left in the Japanese society narrowly today, but it has become just a formality which has no meaning, and it is done without any feelings of celebration. We can still see some companies arraying the national flags in front of their buildings. However, it is hard to find a house put the national flag on the public holiday these days, because people probably think the culture is very old fashioned and meaningless. In

addition to that, it may be also one of the reasons that people feel uncomfortable to displaying the national flag in front of the house that seems to tell others “I love Japan very much!” and to make others imagine nationalism. Sadly after the World War Ⅱ, the idea which says that nationalism is a threat to peace and Democracy has expanded among Japanese, and people have tended to avoid nationalism ideas as much as possible. Consequently, people may repulse to be threatened by the national flag in front of their houses.

Not like 4th of July, Japan’s National Foundation Day is not famous even among Japanese. When I ask my friends when the National Foundation Day is, most of them answer “On February…someday, I guess…” One of the reasons is that Japanese has less dramatic story of building the country than America or other countries which were colonized. Another reason is probably the numbers of holidays. Because of too many holidays, it is hard to remember for people. Sometimes people even do not know what holiday they had yesterday; and they just think “I don’t know why, but somehow I didn’t need to go to school/work!” That often happens during Golden Week. (Golden Week is a period around the last week of April to first week of May, which has four public holidays, and they make “golden” week which has maximum 6 holidays in it.) Most of Japanese people spend Golden Week without knowing the meaning of the holidays.

Japan has many holidays, and each of them has unique names and origins which are deeply connected to Japanese cultures. Nowadays, instead of displaying the national flag in front of a house, it is common to go on a trip with family or friends on holidays in Japan. The heavy traffic created on almost every last days of holidays proves that. However, it is really sad that most of Japanese do not know the meaning of the holiday they are spending. The driving force makes country better is people’s consciousness and positive actions for the better country. If the citizens have little interests on their country, the nation will never make progress. Those many holidays which connect to Japanese histories, climate, and cultures can be the first step to interest in this country. Being conscious and being active rather than being passivity is now needed to the Japanese people.

