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1. A Talk # A Paper




A Talk vs. a Paper:

All nations are now witnessing a rapid
progress in internationalization and
globalization brought about by
liberalization off economic systems,
Progress in telecommunication and
transportation, and moebility off capital
dCrOSs Nationall berders.



A Talk vs. a Paper:

It is advisable for the investor to
purchase stocks when their prices are
depressed and to sell them at the top
Of the market.

,Go easy on the big words.

,Replace jargon.




A Talk vs. a Paper:

Regional autonemy has created
opportunities for local governments
to take initiative and be creative in
improving public service delivery.

Enroliment rate in primary, education
Nas INCrEased By, 2550,
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How to Turn a Paper Into a Talk

Eliminate non-essentials
Rearrange ideas
Shorten long sentences
Replace difficult words
ConnEct Ideas

Repeat several times!



2. Flow — Make It so.




Internal Transitions (1)

¢ Refer to flow structure
o [rack the points
o Refer back to problem

¢ Use Interim summaries

o NOoW: that yourve seen..., I'misure you d
ke torknow...  [Letme tellfyou... / Let's
ook at...



Internal Transitions (2)

¢ Refer to earlier ideas

e Earlier, you saw.../ As you recall... / As
mentioned earlier, ...

¢ Ask a guestion
o \\/hat does this mean?

» SUmmarize
o) AS VOU NaVe SEEN...



Linking Phrases: Lemme

_et me explain.

_Let me add one more thing.
Let me backtrack here.

et me rephrase this.

el me just mention ene exception.

Let me see i I can give you an
example.
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¢ Note: ME o) EXPIalm.



3. Confidence




Projecting Confidence

¢ Eliminate uncertainty
I believe — I am confident that
[ feel — I expect

¢ Use the Active Voice
Mistakes were made — We made mistakes
PreGrESS IS BEING made —
S \Were making pProgress



4. Particular Phrases




Closing

¢ So, that's all I have to say.

¢ [hat's the end of my speech. Thank
you for listening.

o I willl now: finish my: speech. Im Sorry.
for my. poor English.

IR summary, [summarizel. You can
ROW! SEE REW/ WAV Imain poIRG]L.. .



Problematic Phrases

¢ I'll tell you very quickly...

¢ ['m sorry for my poor English...
¢ ['m running out of time...

¢ [ff you could read! this slide...

¢ [his/is a busy: slide...

¢ [his isn't my: slide...

¢ Disregard this slide...



Q&A

At this time I'd like to
dNSWEr any questions you
Nave:




Thank you!

Thank you




